HOW TO FILL IN

THE ONLINE

LEARNING

AGREEMENT (OLA)
«%:oso:.:oso:.:«:osi

0000000,
CHAIF P @ 0 =0
0000000100000

(L]
000055000
.0.0 0.0 .0 0.
200000000

OO0 S, 0.

O
0

2
O
O
o
v
O
O
A
O

&
qgggp
0000
OO0~
OO0~
S LL LD
+
*
S

oopbb@o 000000
oooooo oooooooo

Erasmus+

Enriching lives, opening minds.
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Create an Erasmus+ profile (?)

First name

Student login form (For HEIl and Erasmus+APP users)

Email
Password

LOGIN

| don't remember password send me reminder

Sign in with Google

Google login is for registered users only!

The OLA now @
through the App! '

Sign in to the Erasmus+App and
enjoy the Online Learning Agreement
anywhere, anytime.

Last name

Email

Register

Password, 8+ chars + Capital + number

Confirm password

D | have read and agree to the Terms and Conditions and
Privacy Policy

After you register you can download the
phone App, it works like this also.

The important step is to create the account.
After you create the account you will need to
confirm it via the e-mail received.
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CUM TE CONECTEZI? Create an Erasmus+ profile (2

a Interfata Desktop |
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Potl Sa’\ Cl'eeZI prOfIIUI D I have read and agree to the Terms and Conditions and
direct in linkul de = Privacy Policy
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m al J O S : | don't remember password send me reminder
c e for re Nu este nevoie neaparat sa se faca inregistrarea

https ://WWW. Iearn I n q _ Google login is for registered users only!
agreement.eu/student/
home/login.php

mai intai prin aplicatie, dar este recomandata, fiind
puse la dispozitie mai multe informatii.

The OLA now @ . - .
through the App! — Pasul important este crearea contului fie prin
s aplicatie fie direct prin interfata OLA. Dupa
anywhere, nytime. crearea contului e nevoie de confirmarea acestuia
prin mailul primit pe adresa de e-mail a contului

creat.
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WHAT IS OLA (ONLINE LEARNING AGREEMENT)?

Hello, Andreea HOME LOGOUT

Ieaminmrnemaf'@: STUDENT

New Learning
Learning Agreement (before mobility) Ag reement

Changes to learning agreement (during mobility)

RECEIVING INSTITUTION COUNTRY LEVEL FROM TO STATUS

ACTION

Hello, Andreea

mr-f-g-ummﬁ-: STUDENT

You are that close to start your ERASMUS experience...

Student Sending Receiving Proposed Responsible Commitment
Institution Institution Mobility Persons
Programme

The Learning Agreement is the study contract between student the
host and the home institutions.

OLA allows the Learning Agreement to be prepared online, shared with
both the home and host universities and be signed using a
touchscreen.

6 parts to fill in:

Information about the student;

Information about the sending institution (UPB);

Information about the receiving institution (host
institution);

The activities undertaken in mobility (study program);

Responsible Persons for ECTS recognition and mobility;

Student signature.
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Student Sending

Receiving Proposed Responsible Commitment
Institution Institution Mobility Persons
Programme

Learning Agreement-ul este contractul de studii intre student, institutia
de origine si institutia de primire (gazda).

OLA permite ca Learning Agreement-ul sa fie completat online,
impartasit cu ambele institutii si semnat folosind ecranul tactil sau
semnatura digitala.

Sunt 6 parti de completat:

]

Informatii despre student;

Informatii despre institutia de trimitere (UPB);

Informatii despre institutia de primire (institutia gazda);

Activitatile/cursurile intreprinse in mobilitate (programul

de studii sau practica);

Coordonatorii/Persoanele Responsabile pentru
recunoasterea activitatilor din mobilitate: ECTS si
echivalare note.

Semnatura studentului.

]

]

]

HOME  LOGOUT




You are that close to start your ERASMUS experience...

Student

Sending Institution

Receiving Institution

Proposed Mobility
Programme

Responsible Persons

O

STEP 1 — INFORMATION ABOUT THE STUDENT (YOU)

Student Information

Mationality *

~
Mationality: country to which the person belongs administratively and that issues the ID card and/or passport.
Date of birth ™ Sex”
05/05/1997 m Female

Student 1D number Phone Number
At student's home/sending institution Mumbers, spaces and '+ symbol are accepted
Study cycle * Academic Year*

~ ~
Field of education ™

b

The ISCED-F 2013 search tool available 2t http:/fec europa eufeducation/international-standard-classification-of-education-isced_en should be used to find
the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by the Sending Institution.

SAVE

NEXT STEP

= The red star indicates a mandatory field;

= [f you do not have a student ID number is not necessary to

fill in the field,

= [ndicate the academic year when the mobility will take

place;

= Choose a field of education from the list as closest as

possible for your area of study.

= Save after completing each section and of course go to

Next step.

= [tis not required to fill in OLA in the sections order (1-2-3-4-

5), you can skip a section and go to another by just clicking
the number of the section. However in the end, before
clicking Commitment make sure you filled everything.

Commitment
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You are that close to start your ERASMUS experience...

Student

Sending Institution Receiving Institution

© © ©

Proposed Mobility Responsible Persons Commitment
Programme

PASUL 1 — INFORMATII DESPRE STUDENT (TU)

Student Information

Mationality *

~
Mationality: country to which the person belongs administratively and that issues the ID card and/or passport.
Date of birth ™ Sex”

05/05/1997 “ Female
Student 1D number Phone Number
At student's home/sending institution Mumbers, spaces and '+ symbol are accepted
Study cycle * Academic Year*
~ ~

Field of education ™

b

The ISCED-F 2013 search tool available 2t http:/fec europa eufeducation/international-standard-classification-of-education-isced_en should be used to find
the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by the Sending Institution.

SAVE

= Steluta rosie indica campurile obligatorii de completat;
= Nu este obligatoriu sa completezi ID studentului;

= Adauga numarul de telefon!

= Indicati anul academic cand mobilitatea va avea loc;

= Alege field of education (domeniul de studiu) cel mai

= Salveaza dupa completarea fiecarei sectiuni din cele 6 si

= Nu este obligatoriu sa completezi OLA in ordinea sectiunilor

apropiat de programul tau de studii din lista desfasurata;

mergi mai departe cu Next step.

(1-2-3-4-5), poti sari de la o sectiune la alta apasand
numarul sectiunii respective. Totusi, la Pasul 5 inainte de a
merge la sectiunea Commitment fii sigur ca ai completat
toate campurile obligatorii.

NEXT STEP



You are that close to start your ERASMUS experience...

EN
Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
Sending institution
Sending institution name * . . .
[ - ] = The red star indicates a mandatory field;
UNIVERSITATEA POLITEHNICA DIN BUCURESTI CHOOSE
e s e = Write your Faculty name after choosing UPB as sending
SPLAIUL INDEPENDENTEI 313 SECT 6, Bucharest, 061 Romania RO BUCURES11 InStItUtlon .
Faculty/Department = For the contact person you need to add the person in
charge with the administrative information, Usually
Contact person name * the Vice'Dean in Charge W|th the ERASMUS"‘
programme in the faculty you study in UPB or the
Person who provides a link for administrative information and who, depending on the structure of the higher education institution, may be the departmental .
coordinator or works at the international relations office or equivalent body within the institution. E rasm us+ Oﬁl Ce .
Contact person email * Contact person phone
All Faculties ERASMUS+ Office contact:
Mumbers, spaces and "+ symbol are accepted ReSp0n8|b|eS Can be . H
™ -
found here: E-mail: erasmus@upb.ro si

https://upb.ro/en/era student.erasmus@upb.ro

smus/responsible- = Phone no. +4021 402 92 84
for-faculties/ 7

10


https://upb.ro/en/erasmus/responsible-for-faculties/
mailto:erasmus@upb.ro
mailto:student.erasmus@upb.ro
tel:+40214029284

You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme

PASUL 2 — INFORMATII DESPRE UPB

Sending institution

——— = Steluta rosie indica campurile obligatorii de completat;
[ HIIVERSTTATEA POLITERNICADINEUCURESTI C”ODSE = Alege din lista derulata la Choose: Universitatea
Address Country Erasmus Code POLITEHNICA din Bucuresti. Scrie numele complet al
SPLAIUL INDEPENDENTEI 313 SECT 6, Bucharest, 061 Romania RO BUCURES11 facu"é!ii din UPB
Faculty/Department = Persoana de contact din UPB poate fi persoana care
furnizeaza si asigura detaliile despre procedura de aplicatie

pentru mobilitatea ERASMUS+. De obicei persoana de
contact poate fi Prodecanul care se ocupa de programul
ERASMUS+ in facultate, un delegat al Prodecanului sau

Contact person name *

Person who provides a link for administrative information and who, depending on the structure of the higher education institution, may be the departmental

coordinator or works at the international relations office or equivalent body within the institution. Biroul E RAS M U S+ .
Contact person email * Contact person phone
Mumbers, spaces and "+ symbol are accepted LISta PrOdecanllor ERASM US+ Oﬁlce ContaCt.
O gasifi aici: = E-mail: erasmus@upb.ro si
https://upb.ro/en/e student.erasmus@upb.ro
s.ws rasmus/responsibl
e-for-faculties/ = Nr. tel.:.. +4021 402 92 84

11


mailto:erasmus@upb.ro
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You are that close to start your ERASMUS experience...

Student Sending Institution

Receiving Institution

Proposed Mobility
Programme

Responsible Persons

Commitment

STEP 3 — INFORMATION ABOUT HOST INSTITUTION

Receiving institution

Receiving institution name *
UNIVERSIDADE DO PORTO

CHOOSE ]

Address

PRACA GOMES TEIXEIRA, Porto, 4099 002, Portugal

Country Erasmus Code

Portugal P PORTO02

Faculty/Department *
Faculty of Engineering (FEUP)

Contact person name *

Person who provides a link for administrative information and who, depending on the structure of the higher education institution, may be the departmental
coordinator or works at the international relations office or equivalent body within the institution.

Contact person email *

Contact person phone

Mumbers, spaces and '+ symbol are accepted

SAVE

= The red star indicates a mandatory field;

= Make sure the name of the receiving faculty you will
carry on your mobility activity is written at
Faculty/Department field.

= The contact person is the person who is providing you
the application information (the administrative
information, e.g. how to apply). Usually the contact
person may be one of the Erasmus+ Office employees
or a mobility coordinator.

= Check the University and faculty website before
completing OLA, if needed send an email and ask
ERASMUS+ Office UPB for guidance.

NEXT STEP
12



You are that close to start your ERASMUS experience...

Student Sending Institution

Receiving Institution

Proposed Mobility

Responsible Persons

Commitment

Programme

PASUL 3 — INFORMATII DESPRE INSTITUTIA GAZDA

Receiving institution

Receiving institution name *
UNIVERSIDADE DO PORTO

CHOOSE ]

Address

PRACA GOMES TEIXEIRA, Porto, 4099 002, Portugal

Country Erasmus Code

Portugal P PORTO02

Faculty/Department *
Faculty of Engineering (FEUP)

Contact person name *

Person who provides a link for administrative information and who, depending on the structure of the higher education institution, may be the departmental
coordinator or works at the international relations office or equivalent body within the institution.

Contact person email *

Contact person phone

Mumbers, spaces and '+ symbol are accepted

E foarte important sa scrii numele corect si complet al
facultatii/departamentului unde iti vei desfasura
mobilitatea.

Persoana de contact este fie persoana de la Biroul
Erasmus/International care iti furnizeaza informatii
despre procesele administrative (de exemplu:
procesul de aplicatie) fie profesorul coordonator al
mobilitatii, sau prodecanul facultatii.

Verifica site-ul universitatii si/sau facultatilor inainte de
a finaliza OLA, daca este necesar, trimite un e-mail si
cere indrumare biroului ERASMUS+ UPB.

SAVE

NEXT STEP

13



You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
¥ TABLE A: STUDY PROGRAMME AT THE RECEIVING INSTITUTION
COMPONENT CODE COMPONENT TITLE SEMESTER ECTS
0 edit delete
Total: 0
Link to course catalogue http://

Web link to the course catalogue at the receiving institution describing the learning outcomes.

= To add the course title and other information click Add subject;

= Depending of the host institution you need to follow the procedure communicated by them. Please make sure
you are attentive to all the steps you need to do in order to choose your courses. Each faculty has its own way
of providing the courses catalogue, if you have doubts you can contact and ask.

= They might have their own registration system if so make first the application and then share with them OLA.
Gather and send the application process in time.

14




You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
PASUL 4 — PLANUL DE STUDII SAU ACTIVITAT!
’
¥ TABLE A: STUDY PROGRAMME AT THE RECEIVING INSTITUTION
COMPONENT CODE COMPONENT TITLE SEMESTER ECTS

0 edit delete

Total: 0

Link to course catalogue http://

Web link to the course catalogue at the receiving institution describing the learning outcomes.

= Pentru a adauga titlul cursului si alte informatii, faceti clic pe Add subject,

= In functie de institutia gazda, trebuie sa urmati procedura comunicata de acestia. Te rugam sa te asiguri ca esti
atent si urmezi toti pasii pentru a alege cursurile. Fiecare facultate are propriul mod de a oferi lista de cursuri,
catalogul de cursuri, daca ai indoieli poti contacta institutia gazda si intreba.

= |nstitutia gazda cel mai probabil va avea propriul sistem de inregistrare, asa ca va trebui sa respecti cerintele lof
si termenele limita pentru aplicatie si Learning Agreement, impuse. Aduna actele si trimite-le la timp!

15




You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme

STEP 4 — PROPOSED MOBILITY PROGRAMME

Receiving institution component

= After you click Add subject, this window will
appear.

An "educational component™ is a self-contained and formal structured learning experience that features learning outcomes, credits and forms of assessment. Examples of educational components are: a course,
module, seminar, laboratory work, practical work, preparation/research for a thesis, mobility window or free electives.

Component code (if any)

= On the right side you can find an example for filling
the form for one subject. Try to add the Component
COde’ |f there |S any Component title at the Receiving institution (as indicated in the course catalogue) *

12D 060012

Software Development Methods

Component title: Detailed, user-friendly and up-to-date information on the institution’s learning environment that should be available to students before the mobility period and throughout their studies to enable them to make the

= Choose the semester/trimesters you plan to study at
the host institution in concordance With YOUr SEleCHON | i e e o v pacg oo s i toeon ook o o crd o ene i coms a1 S eTpremmmmes e sevestinsicamponen e
process in UPB and make sure it is compatible with Semester fe.&. autumn/spring;term)
the course period. Second semester (Summer/Spring) .

. . i - . \ : . - R nn : . *
] In the place you Wl” flnd the Course Code and name’ Number of ECTS credits (or equivalent) to be awarded by the Receiving Institution upon successful completion. (Use DOT "' as decimal separators)

. . . 2.0
for sure you will find the ECTS correlated with the

In countries where the "ECTS" system is not in place, in particular for institutions located in Partner Countries not participating in the Bologna process, "ECTS” needs to be replaced in the relevant tables by the name of the equivalent
Course_ Do not forget to add theml system that is used, and a web link to an explanation to the system should be added

Link to course website

= The link for the course website is not mandatory but
is helpful. Click Submit to save and return to the
general overview for the proposed mobility

programme.

http:/fing.pub.ro/wp-content/uploads/2020/03/12_CTI_L_II-EN_2018-2022.pdf

16




You are that close to start your ERASMUS experience...

Receiving Institution Proposed Mobility

RO

Student

Sending Institution

Responsible Persons

Commitment

Programme

STEP 4 - PROGRAMUL DE STUDII PROPUS

Dupa ce apesi Add subject va aparea aceasta
fereastra.

In partea dreaptd, puteti gasi un exemplu pentru
completarea formularului pentru un curs. incearca sa
adaugi codurile cursurilor, la Component code.

Alege semestrul/trimestrele pe care intentionezi sa le
studiezi la institutia gazda, in concordanta cu procesul
de selectie din UPB si asigura-te ca este compatibil cu
perioada de curs.

in locul unde géasesti codul si numele cursului, cu
siguranta vei gasi informatii sau trimitere catre
puncetele ECTS corelate. Nu uita sa le adaugi!

Da clic pe Submit pentru a salva si a reveni la
prezentarea generala a programului de studii propus.
Link-ul pentru site-ul cursului nu este obligatoriu, dar
este util.

Receiving institution component

An "educational component” is a self-contained and formal structured learning experience that features learning outcomes, credits and forms of assessment. Examples of educational components are: a course,
module, seminar, laboratory work, practical work, preparation/research for a thesis, mobility window or free electives.
Component code (if any)

12D060012

Component title at the Receiving institution (as indicated in the course catalogue) *

Software Development Methods

Component title: Detailed, user-friendly and up-to-date information on the institution's learning environment that should be available to students before the mobility period and throughout their studies to enable them to make the
right cheices and use their time most efficiently. The information concerns, for example, the qualifications offered, the learning, teaching and assessment procedures, the level of programmes, the individual educational components and
the learning resources. The Course Catalogue should include the names of people to contact, with information about how, when and where to contact them.

Semester (e.g. autumn/spring; term) *

Second semester (Summer/Spring) v

Number of ECTS credits (or equivalent) to be awarded by the Receiving Institution upon successful completion. (Use DOT "" as decimal separators) *

3.0

In countries where the "ECTS" system is not in place, in particular for institutions located in Partner Countries not participating in the Bologna process, "ECTS” needs to be replaced in the relevant tables by the name of the equivalent
system that is used, and aweb link to an explanation to the system should be added

Link to course website

http:/fing.pub.ro/wp-content/uploads/2020/03/12_CTI_L_II-EN_2018-2022.pdf

SUBMIT CANCEL

17



You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
STEP 4 — PROPOSED MOBILITY PROGRAMME
~ TABLE B: RECOGNITION AT THE SENDING INSTITUTION - Same Completion proceSS as table A iS

COMPONENT CODE COMPONENT TITLE SEMESTER ECTS applled for table B;
Total: 0
= |n table B you need to add all the
R - courses which will be recognised at your
Web link to the course catalogue at the sending institution describing the learning cutcomes. arrival from the mobility (the Courses you
choose from the host institution).
= For the Planned period of mobility

If the student does not complete successfully some educational components, the following provisions will apply.

IS very important to add the real dates,
please ask the host institution for any

Planned period of the mobility From = To* dOU th
Language competence of the student = Also make sure you ask or if mentions in
The level of language competence in No Language set [the main language of instruction] that the student already has or the application proceSS about a

agrees to acquire by the start of the study period is: No Level set

language certificate requirement.

Language * Level *




You are that close to start your ERASMUS experience...

RO

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
PASUL 4 — PROGRAMUL DE STUDII PROPUS
~ TABLE B: RECOGNITION AT THE SENDING INSTITUTION - Pentru Completarea tabelului B se urmeaza
COMPONENT CODE COMPONENT TITLE SEMESTER ECTS ace|a$i model aplicat pentru tabelul A;
Total: 0

= Intabelul B trebuie adaugate toate
cursurile care vor fi recunoscute la
Slimeem http:// intoarcerea din mobilitate (cursurile alese
Web link to the course catalogue at the sending institution describing the learning outcomes. de |a inStitutia gazdé)

= Pentru Planned period of mobility

Linktoprovisions http:// este foarte important sa adaugi datele reale
If the student does not complete successfully some educational components, the following provisions will apply. ale mObiIitétii_ DaCé nu gése$ti pe Site-U| |0I’
sau ai nelamuriri cu privire la aceste detalii
iti sugeram sa contactezi institutia

Planned period of the mobility From * To* .

partenera.
Language competence of the student = De asemenea, informeaza-te cu privire la
The level of language competence in No Language set [the main language of instruction] that the student already has or Cerintele ||mb” de CiFCUlatie internationa|é nl

agrees to acquire by the start of the study period is: No Level set . . o . .
care vei studia, daca ai nevoie de un

atestat lingvistic.

Language * Level *

< PREVIOUS SAVE NEXT STEP 19



You are that close to start your ERASMUS experience...

EN
Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
STEP 5 — RESPONSIBLE PERSONS . i roone
= The red star indicates a mandatory field,; Responeblepersonatthe Sending neituion
. . . . . . Responsible person at the Sfanding Institution: the name and email of the Responsible person must be filled inonly in case it differs from that
= For the sending institution (UPB), the Responsible Person varies e Contactpersenmenionedinsien®
depending on the faculty you study, usually the Coordinator who did | . N
the selection is the Responsible person for ERASMUS+ and will
take care of signing the LA and recognising your grades or activities
at your arrival from mobility. el Phane Number
= For the receiving institution (host university), add the Responsible
person which will take care of your courses approval when arriving
at the destination. And make sure that person will sign OLA. Responsible person at the Receiving insitution
. i . Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in case it differs from
= ERASMUS+ Office employees cannot sign the Learning Agreement; e

they are not able to sign it.

MName * Position *

= Check the following link: https://upb.ro/en/erasmus/responsible-for-
faculties/ and find each UPB faculty Responsible (Vice-Dean &
coordinator) and their contacts, this person will sign the Learning
Agreement.

Email * Phone Number

Mumbers, spaces and '+ symbol are accepted

Do not forget to save the changes!!!

=) m



https://upb.ro/en/erasmus/responsible-for-faculties/

You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment

PASUL 5 — PERSOANE RESPONSABI

Programme

F

Responsible Persons

Steluta rosie marcheaza un camp obligatoriu;

Pentru institutia de origine (UPB) persoana responsabila variaza
in functie de facultatea unde studiezi, de obicei, profesorul care a
coordonat selectia (prodecanul responsabil cu relatiile
internationale) este Persoana Responsabila pentru ERASMUS+ si
se va ocupa de semnarea LA-ului si de recunoasterea notelor sau
activitatilor la sosirea din mobilitate, cu ajutorul unei comisii aferente.

Pentru institutia de primire (universitatea gazda), trebuie sa adaugi
persoana responsabila care va avea grija de aprobarea/schimbarea
cursurilor tale la destinatie. Si asigura-te ca persoana respectiva va
semna OLA.

Angajatii Biroului ERASMUS+ nu pot semna Learning Agreementul;
nu au acest drept de semnatura.

Verifica urmatorul link: https://upb.ro/ro/erasmus/responsible-for-
faculties/ aici vei gasi fiecare responsabil pentru fiecare facultate din
UPB (profesor/prodecan) si detaliile de contact ale acestora,
aceasta persoana va semna Learning Agreement-ul.

Responsible person at the Sending institution
Responsible person at the Sending Institution: the name and email of the Responsible person must be filled inonly in case it differs from that

of the Contact person mentioned in Step 2.

Name * Position *

Email * Phone Number

Mumbers, spaces and '+' symbol are accepted
Responsible person at the Receiving institution
Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in case it differs from

that of the Contact person mentioned in Step 3.

MName * Position *

Email * Phone Number

Mumbers, spaces and '+ symbol are accepted

Nu uita sa salvezi ce ai completat!!!

=) 21



https://upb.ro/ro/erasmus/responsible-for-faculties

You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
Commitment of the three parties = Click Sign Online;

= Signature Field will appear;

By signing this document, the student, the sending institution and the receiving institution confirm that they approve the proposed Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and receiving institutions undertake to apply all
the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the inter-institutional ] S | g n |n th es q uare , Cl |Ck CIear |f yo u

agreement for institutions located in partner countries). i
want to change the signature.

The receiving institution confirms that the educational components listed in Table A arein line with its course catalogue.

The sending institution commits to recognise all the credits gained at the receiving institution for the successfully completed educational
components and to count them towards the student’s degree as described in Table B. Any exceptions to this rule are documented in an annex of
this Learning Agreement and agreed by all parties.

The student and receiving institution will communicate to the sending institution any problems or changes regarding the proposed mobility = The Slg natu re WI ” appear In the bOX
programme, responsible persons and/or study period. u nder Sign Online button and the date

' will be added.

Signature field

= After signing click Sign Document;

Before signing - ask your institution coordinator if they accept touchsecreen scanned signatures!

= |f you want to go back from Signature
Field, try to open it before in another
window or click the back arrow of the

STUDENT'S SIGNATURE \__, ‘}— bI’OWSGI’.

Date:

= Next person to sign after you will be the
Responsible from the sending institution.

SEND TO SENDING INST. COORDINATOR 22




You are that close to start your ERASMUS experience...

RO

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment

PASUL 5 — ANGAJAMENTUL

Commitment of the three parties = Apasa Sign Online;

= Signature Field va apare;

By signing this document, the student, the sending institution and the receiving institution confirm that they approve the proposed Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and receiving institutions undertake to apply all - A o o
the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the inter-institutional u Sem neaza in C h enar y apasa CIear daca

agreement for institutions located in partner countries). Vrei Sé reseteZi sem nétu ra

The receiving institution confirms that the educational components listed in Table A arein line with its course catalogue.

The sending institution commits to recognise all the credits gained at the receiving institution for the successfully completed educational u Du pé Semnare, apaSé Sigl“l Document,
components and to count them towards the student’s degree as described in Table B. Any exceptions to this rule are documented in an annex of

this Learning Agreement and agreed by all parties. - Semnétura va apare Tn ChenarUI de SUb

butonul Sign Online si data va fi
adaugata.

The student and receiving institution will communicate to the sending institution any problems or changes regarding the proposed mobility
programme, responsible persons and/or study period.

Before signing - ask your institution coordinator if they accept touchscreen scanned signatures!

Signature field = Daca vrei sa te intorci de la Signature
e Field la meniul cu pasii, deschide din prima
o fereastra separata sau apasa pe sageata

. 1 browser-ului pentru a te intoarce.
STUDENT'S SIGNATURE .
pate = Urmatoarea persoana la care va fi trimis

documentul spre semnat este Responsabilul
de la universitatea de origine.

SEND TO SENDING INST. COORDINATOR 23




Hello, Andreea

nmm;rmﬁw STUDENT

Learning Agreement (before mobility)

UNIVERSITATEA POLITEHNICA DIN BUCURESTI Romania /0 /0 Ready to edit

/0 /0 Ready to edit

Changes to learning agreement (during mobility)

GOOD TO KNOW!

You can fill OLA in more steps, you can start once and then come back another times to finish it;
On the right side under Action, there are 3 dots, if you click on them you will be able to see 3 actions: Edit, Remove or Save PDF;
The Erasmus Office can see all your version of OLA, so please try to keep only the 3 parties signed ones after the process of completion.

The system will send the document for signature to the Responsible Persons mentioned in the form, if one does not sign, the process is stuck.
Make sure all parties are signing the document. Check before launching the document the courses with the Vice-dean in charge with E+.

After semester starts you can use the second type of Learning Agreement: LA during the mobility, you can see the option under the LA —
before mobility. 24




Hello, Andreea

Iumim;rmuﬁr STUDENT

Learning Agreement (before mobility)

UNIVERSITATEA POLITEHNICA DIN BUCURESTI Romania /0 /0 Ready to edit

/0 /0 Ready to edit

Changes to learning agreement (during mobility)

Bine de stiut!

= Poti completa OLA in mai multi pasi, poti incepe prin a completa profilul de student si apoi poti reveni din nou pentru a termina completarea de cate ori vrei
pana apesi butonul de SEND TO SENDING INTITUTION COORDINATOR (vezi pagina precedenta);

= 1In partea dreapta, sub Action, existd 3 puncte, daca dai clic pe ele poti vizualiza cele 3 actiuni: Edit, Remove sau Save PDF, si le poti folosi;
= Biroul Erasmus+ poate vedea toate versiunile OLA, asa ca incearca sa pastrezi doar documentul semnat de cele 3 parti dupa finalizarea procesului.

=  Sistemul va trimite documentul pentru semnare persoanelor responsabile mentionate in formular, daca nu se semneaza, procesul este blocat. Asigura-te
ca toate partile semneaza documentul. Verifica in prealabil cursurile cu profesorul indrumator / de an / prodecanul responsabil cu ERASMUS+.

25

= Dupa inceperea semestrului, poti completa daca este nevoie formularul: LA during the mobility, optiunea apare sub LA — before mobility.




